
Welcome to Community Inquiry Labs (iLabs) 
Version 3 Instructions: Part I 

Welcome to iLabs - a free, web-based tool to help you and your community communicate, 
collaborate, and develop a shared capacity for problem-solving. iLabs are a part of the Community 
Informatics Initiative (CII) (http://www.cii.uiuc.edu/) which works with people to develop information 
and communication technologies to achieve their goals and fosters collaborations across campus, 
local, national and international communities.  

iLabs software is developed continuously, through an open process of inquiry in which users 
participate. People around the world have used iLabs to create interactive websites for school and 
university courses, research projects, neighborhood action, and other projects. 

This instruction guide with help you create your own iLab.  Using iLabs you can easily insert text and 
images, upload documents and images, create lists (such as bulletin boards, links, contact list, and 
blogs) and  PART I of the instruction guide discusses ways to create and manipulate your iLab using 
the webpage.  PART II discusses ways to use style sheets to change background color and images, 
change font color, change the size of fonts and bricks, etc. 

iLabs:  http://ilabs.inquiry.uiuc.edu 
InquiryPage:  http://www.inquiry.uiuc.edu/ 

Comments/Questions:  help@inquiry.uiuc.edu 
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GETTING STARTED 
 

Registering 
 
You must register in order to use iLabs.  
To do this, click on the óRegisterô link in 
the top right.  Enter a valid email 
address and password.  After you have 
registered, you will return to the iLabs 
homepage and in the top right instead 
of saying Login, it will say Logout.* 
Now you are ready to start creating 
your iLab. 
 
*To Logout of iLabs, click on the 
Logout link.   
 
*iLabs is a continuously changing 
software, thus the webpages may look 
different when you access iLabs.   Figure 1: iLabs Homepage 
 

 
Creating and Naming Your iLab 
 
Click on the Create circle at the bottom of the page.  Read and agree to the terms and hit submit.  
On the next webpage you will need to name your iLab (Figure 2).  For our purposes we will name 
the iLab óInstructions,ô will select Education for the category and will select Purple as the accent color 
(You may choose from green, purple or blue).  We will discuss the URL of custom stylesheets in Part 
III of the instruction guide.  Click on óCreate iLab.ô  Your iLab has now been created and will take you 
to Figure 3 in the next section (Definition of Terms in iLabs). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 2: Creating Your iLab 
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Definitions of Terms in iLabs 
 
You are now at the homepage of your iLab.  
The URL for the webpage to the right is: 
http://ilabs.inquiry.uiuc.edu/ilab/instructions/ 
 
Brick-  
 
Sections of your iLab.  These can always be 
viewable, can be viewable as links within 
your iLab, can be viewable to specific 
people, or can be viewable to the 
administrator(s) only.  In order to input any 
text, images or links in your iLab you need 
to óAdd New Brick.ô The two bricks on the 
iLab to the right are: iLab Created and 
Administration Panel Brick (Configure iLab 
and Configure Bricks).  These two bricks will 
be visible only to the administrator(s).   Figure 3: Your iLab Homepage  
 
Configure iLab- 

 
The items in this section make changes to your ENTIRE iLab. 

¶ Edit iLab Settings: Returns you to Figure 2.  You are able to change the name, category, or 
color of your iLab at any point in time using this. 

¶ Add New Brick: Allows you to create bricks.  These will be discussed in more detail individually. 

¶ Arrange Bricks: Allows you to move bricks left or right, up or down, and make bricks invisible 
or visible.  This will be discussed in more detail when we begin creating bricks. 

¶ Remove a Brick: Allows you to delete a brick.  It will ask you to click on the brick you would 
like deleted, then click yes.  Once a brick is completely deleted it is IMPOSSIBLE to restore it. 

¶ Modify Permissions: Allows you to give permission for everybody or only specific people to 
view, edit, write or administer your iLab.  This will be discussed in more detail later. 

 
Configure Bricks- 
 
The items in this brick make changes to individual bricks.  For example, if you would like to change 
the brick titled iLab Created, you would click on iLab Created.  We will look at this in more detail 
once we have created bricks.  As you create bricks, they will be added to this list. 

 
 
Setting Permissions 
 
Click on Modify Permissions.  As mentioned in the above section, you may give permission for 
people to view your iLab and/or give permission for people to administer your iLab.  When you 
create an iLab, you are given the role of an administrator and no one else can view the iLab.  Your 
iLab comes with three roles of users: public guests, members and administrators. 
 
There are three levels of public access: 

¶ Visible to everyone on the internet. 

¶ Visible to only iLab members who have logged in. 

¶ Visible only to the Members and Administrators youôve named in the text boxes in Figure 4. 
 

http://ilabs.inquiry.uiuc.edu/ilab/instructions/
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To add Members or Administrators, you have 
to input the email addresses of the individuals.  
Members are people registered with iLabs.  If 
people are not registered with iLabs they 
cannot edit, add or modify content in your 
iLab through this configuration option. If they 
are registered you can find their email by 
searching under their names in the search 
box in Figure 4.   
  
You can control the privileges the members of 
your iLab have; these privileges are applied to 
ALL bricks in your iLab.   

¶ READ allows users to view content but 
not change it.  

¶ WRITE allows users to view and   Figure 4: Modifying Permissions First View 
add content, but not delete it. 

¶ EDIT allows users to view, add, and 
delete and modify content in your iLab. 

¶ CUSTOM allows you to specify brick-
by-brick the privileges for the members. 

¶ Administrators have EDIT permissions 
on all bricks.  

    
After you have finished entering email 
addresses and giving permissions click 
Update User Roles.  You may change 
permissions at any time you wish. 
 
For more information on using the Custom 
permissions and setting custom permissions 
for individual bricks, see the section titled  
FOR ALL BRICKS (Part II).       Figure 5: Modifying Permissions with Changes 
 

Notes 
 
ÅIf you would like to give the public permission to only view certain bricks create a new role and enter 
the following email address: guests@ilabs.inquiry.uiuc.edu and click custom for ñThese users 
haveéò for this role.  ENSURE that the entry for ñThis iLab is viewable byéò reads óOnly users listed 
below.ô After creating each brick you can allow this group, the public, to view, edit, write or read.  DO 
NOT GIVE THE PUBLIC PERMISSION TO EDIT OR WRITE ON BULLETIN BOARDS OR OTHER 
POSTING BRICKS. As you create bricks one of the steps is Custom Permissions where you will be 
asked to specify the level.  This will be discussed in Part II. 
 
ÅIf you would like to give iLab users permission to only view certain bricks create a new role and 
enter the following email address: users@ilabs.inquiry.uiuc.edu and click custom for ñThese users 
haveéò for this role.  ENSURE that the entry for ñThis iLab is viewable byéò reads óOnly users listed 
below.ô  
 
ÅBy clicking on the name beside ROLE, you can change the rolesô names (except for iLab 
Administrator).  For example, in Figure 4 I have the role titled iLab Member, but I can click on this 
name and change it.  See Figure 5 for roles with names that have been changed. 

mailto:guests@ilabs.inqiury.uiuc.edu
mailto:users@ilabs.inquiry.uiuc.edu
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CREATING BRICKS 
 
To create a brick click on Add New Brick.  You will then be given a list of bricks which you can create 
(Figure 6).  Click on the brick you would like to create, click on Create.  You will notice that when you 
click Create, a new brick will appear in the left column of your iLab. 

 
 
 
 

   

 
 
 
 
 
 
 

Figure 6: Types of Bricks 
 

 
Creating a Login Panel Brick  
 
This brick is a preconfigured brick that shows the login form and lists 
all the iLabs to which you have access to.   
 
Click on Add New Brick, then Login Panel.  You will be asked to name 
the brick and create a brief description (optional).  The only change 
you can make to this brick is its position. 
          

 
 

 
Figure 7: Login Panel Brick 

Creating a Text Display Panel 
 
This brick is used for inserting text, images, links (to other websites or within your iLab), and other 
information.  It is similar to other text document software.  You will most likely use this type of brick 
the most often.   
 
Click on Add New Brick, then create a Text Display Panel.  If you move the mouse over the icons on 
the Text Display Brick HTML Document, their function will pop-up.  Definitions for icons, symbols 
and sections in a Text Display Brick (Figure 8) are listed next. 
 
Note: When pressing Enter/Return to go to the next line, iLabs is automatically set to double space.  
To make this single spaced, when pressing Enter/Return also hold down the Shift key. 
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Figure 8: Creating a Text Display Brick 
 
1. Name of Brick: Type the name you would like seen in the brick title box (In figure 8 an example of 
a brick title box is HTML Document or Setup Wizard Process). 
 
2. Indent: The Tab key does not work in iLabs, use 
this key to indent.  The key immediately to the left of 
this un-indents. 
 
3. Format: Paragraph is the default and will most 
likely be used most often.  Address italicizes 
highlights and single spaces text. 
 
4. Hyperlink: Use to create a link to another website 
or page within your iLab.  Highlight the text or image 
you would like the link to, click on this icon, and enter 
the URL for the link.  The link can be opened in the 
same browser window or a new one (Target).  You 
can also title the link or create a pop-up. 
 
5. Undo Hyperlink: Highlight text or image that is a 
link and click this icon to unlink.   

        Figure 9: Creating a Link  


